Instructions
Data Vault Manager

Pagina 1

Instructions Data Vault Manager
1. Activate Data Vault Manager
We set up your account as a Data Vault manager with which you have to perform a number of
actions in Xpert Suite. These actions can only be performed by the Data Vault Manager. When you
log in, you will see the screen below. Here you will be asked if you want to confirm the agreement
for the use of the Data Vault:
Note: the translation as seen below is only visible when you use English- based browser. XS does not translate these windows

-

Click on ‘Next’.
In the screen shown below you will see the organization for which you have been
authorized as a Data Vault Manager. This can be multiple employers within an
organization:
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-

Click on ‘Next’.
You will be directed to the screen below. Fill in the name of the authorized signatory at
‘Naam rechtsgeldig vertegenwoordiger’ and their email address at ‘E-mailadres
opdrachtbevestiging’ and tick the box at ‘Akkoordverklaring’. Subsequently, the agreement
will be sent by email.

-

Click on ‘Next’. You will be redirected to the screen below:
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-

Click on ‘Confirm’.
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2. Give new users access
The following instructions explain how to give new users access to the Data Vault. Due to privacy,
we are not authorized to give access to users.
-

After you have activated the Data Vault, you will see a new button ‘Datakluis Toegang’ on
the left side of the screen. Click on this button:

-

Click on the tab ‘Beheeracties’.
The screen below will appear which needs to be signed by the new user:

-

Click on ‘Verder’.

Pagina 5

3. Revoke rights
It is possible to revoke an employee's rights, for instance when an employee leaves the
organisation. Important: In the event that you fall ill or are absent, make your substitute a Data
Vault Manager as well. This is necessary because of the fact that we are unable to assign these
rights during your absence.
- Click on ‘Datakluis Toegang’.
- Go to the tab ‘Autorisaties’. You can change the permissions using the bartool:

